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MpaBuia BHYTPEHHEro TPYA0BOro pacnopaaKa

Ana paboTHUKOB

[OLWKONbHOro 06pa3oBaTeIbHOrO yYperkaeHus



1. ObuwKne noNoxKeHua

1.1. MNpaBunaa BHYTPEHHEro TPY40BOro pacnopAAKa Hanpas/ieHbl HA YKpensieHue
TPYA0BOW AUCUMNANHDBI, PALMOHANbHOE UCMOb30BaHME paboyero BpemeHu,
NOBbILEHNE Pe3yNbTAaTUBHOCTU TPyAa M KadecTBa paboTtbl. OHM 0b6A3aTeNbHbI ANA
NCNOJIHEHMA BCEMU PAaBOTHMKAMMN MYHULMNANBbHOTO B1OAKETHOrO A0LWKObHOIO
obpasoBaTenbHOro yupexaeHus (ganee MbA0Y).

1.2. Kaxkgbih paboTHUK MBAOY HeceT OTBETCTBEHHOCTb 33 Ka4ecTBO
obpaszoBaHuA (0by4yeHne n BocNUTaHUE) AeTen, 3a cobatoaeHne TPyA0BOM
NPOM3BOACTBEHHOWN AUCUMNAWNHBI.

1.3. Bonpochbl, cBA3aHHbIE C NPUMEHEHNEM NPABUA BHYTPEHHEro TPyA0BOro
pacnopagkKa, pewatorca pykosoactsom MBOY B npegenax npenocTaBAeHHbIX
eMy NpaB., a B Cy4asx, NpeayCMOTPEHHbIX A4ENCTBYIOLWMM 3aKOHOAATENbCTBOM,
COBMECTHO W/I1 MO COrNacoBaHUIO C NPOPCOO3HbIM KOMUTETOM.

2. MopAagok npnema, nepeBoaa 1 yBObHEHUA PabOTHMKOB.

2.1. Ana paboTtHukos MBAOY paboTtogatenem asnserca MbA0Y

MpaBuna BHYTPEHHEro TPYA0BOro pacnopsaKka obbl4HO ABAAOTCA NPUIOKEHNEM
K KONJIEKTUBHOMY [0roBOpY.

2.2. Mpuem Ha paboTy 1 ysonbHeHUe paboTHnkos MB0OY ocywectenseT
pykosoautesnb (3aseaytowmin) MBAOY.

2.3. MNeparornyeckme paboTHUKM NPUHUMAKOTCA Ha paboTy No Tpya0BOMY
aorosopy. PeweHne o cpouHOM Tpya0BOM 40rOBOpPE, O €ro NPOAJIEHUN UNN
pacTopKeHnn NnpuHMUmatoTca 3asegytowmm MBAOY B cooTBETCTBUMU C TPYAOBbIM
Kogekcom PO n gosoauntca Ao ceegeHms paboTHUKA B NMCbMeEHHOM opme He
nosgHee Tpex AHEN Nocse n3gaHua npukasa no MbA0Y.

2.4. Ha negarormyecKkyto paboTy NnpuHMMaOTCA nua, MMetome Heobxoammyo
nesarormyeckyto KBaandmKaumo, COOTBETCTBYHOLLYIO TPebOBaHUAM
KBaIMOUKALMOHHOM XapaKTEPUCTMKM NO AONKHOCTU N NONYHEHHOM
cneuyanbHOCTU, NOATBEPKAEHHON AOKYMeHTaMu 06 obpa3oBaHumu.

2.5. K nepgarornyeckon gestenbHoct MBOY He gonycKatoTca amua, KOTopbim
OHa 3anpeLeHa NPUroBopom cyaa Uam No MeguUUMHCKMM NOKa3aHUAM, a TaKKe
ua, MMerLLmne CyammocCTb 3a onpeaesieHHble npectynaeHua. Nepeynn
COOTBETCTBYHOLLMNX MEAULMHCKMX MPOTUBONOKA3aHUI 1 COCTaB NPeCTyNAeHUN
YCTaHaB/IMBAIOTCA 3aKOHOM.

2.6. MNpu npueme Ha paboTy (3aKNto4eHNe TPYAO0BOro A40roBopa) paboTHUK
06A3aH NpeaoCTaBUTb PYKOBOACTBY CAeAyOLWME AOKYMEHTbI:

1) nacnopT UAn MHOM AOKYMEHT, YAOCTOBEPAOLWNM NNYHOCTb;

2) TPY4OBYIO KHUMXKKY, 32 UCK/IIOYEHMEM CNyYaeB, Koraa TpyA0BoOM A40roBop



3aK/1l04aeTca BrnepBble UM PaboTHMK NoCTynaeT Ha paboTy Ha ycnoBusx
COBMECTUTENIbCTBA. B cnyyae oTcyTCTBMA Yy INLA, NOCTynaloLwero Ha paborTy,
TPYAOBOWM KHUMXKKM B CBA3M C €€ yTpaTol, NOBPEXKAEHNEM U MO MHON NPUYNHE
MBAOY no NnUcCbMeHHOMY 3aAB/IEHMIO 3TOFO IMLA (C YKa3aHMEM NPUYUHBI
OTCYTCTBUA TPYAO0BOM KHUXKKN) 0dOpPMASET TPYAOBYIO KHUMKKY.

3) JOKYMEHT, KOTOPbI NOATBEP!KAAET PEFNCTPALUIO B CUCTEME
MHANBUAYANbHOTO NEPCOHUPULIMPOBAHHOIO yYeTa, B TOM Yncie B popme
3/1EKTPOHHOro AOKYMEHTa, NMb0 CTpaxoBOe CBUAETENLCTBO FMOCYAapPCTBEHHOIO
NEHCUMOHHOIO CTPAXOBaHMSA, 33 UCK/IIOYEHMEM CIy4aeB, Koraa TpyA40BOM A40roBop
3aK/1lo4aeTca Brnepsble;

4) nOKYMeHT 06 06pa3zoBaHMK, KBaNMPUKALMN, HANUYUM CNEeLMaNbHbIX 3HAHWUI
NPW NOCTYN/AEeHUM Ha paboTy, TpebytoLLyto cneumanbHbIX 3HAHUN UK
cneymanbHOM NOArOTOBKY;

5) LOKYMEeHTbl BOMHCKOTO y4yeTa — AJ/11 BOEHHO06A3aHHbIX 1 NL, Nognexalmx
NPU3bIBY Ha BOEHHYIO CNyKOY;

6) MeaANUMHCKOe 3aKNtoYeHne (MegnUMHCKaa KHUKKa) 06 oTcyTcTBUM
NPOTUBOMOKA3aHUM MO COCTOAHMIO 340PO0BbSA A5 PaboTbl B 06paszoBaTe/IbHOM
yuypexxaeHnm

7) CnpaBKy 0 Hannuum (OTCyTCTBMU) CyaMMOCTU 1 (Mnn) pakTa yroloBHOro
npecnenoBaHus IM60 0 NpeKpaLLeHUM YroI0OBHOTO Npec/ieAoBaHMA No
pPeabnanTUpyoWMmM OCHOBAHUAM

8) CnpaBKy 0 TOM, SIBASIETCA UK HE ABNAETCA INLO NOABEPTrHYTbIM
aAMUHUCTPATUBHOMY HaKa3aHMto 3a NoTpebaeHne HapKOTUYECKUX CPEeACTB NN
NCUXOTPOMHbIX BelecTB 6e3 Ha3HayYeHMA Bpaya MO0 HOBbIX NOTEHLMANBHO
OMNACHbIX NMCUMXOAKTMBHbIX BELLECTB, KOTOPAs BblAaHa B NopaaKe 1 no ¢opme,
KOTopble yCTaHaBAMBatoTCcA deaepasibHbiIM OPraHOM UCMONHUTENIbHOM BAACTY,
OCYLLECTBAAWMM YHKLMM NO BbIpabOTKe N peannsaumm rocysapcTBeHHom
NOJIMTUKM U HOPMATUBHO NPaBOBOMY Pery/iMpoBaHuto B chepe BHYTPEHHUX Aen, -
NpPW NOCTYNAEHUM Ha paboTy, CBA3aHHYIO C AeATENbHOCTbIO, K OCYLLECTBAEHUIO
KOTOPOI B COOTBETCTBMM C dpeaepanbHbiMM 3aKOHAMM He AONycKalTca Anua,
noABeprHyTble agMUHUCTPATUBHOMY HaKa3aHMIo 32 NoTpebieHne HapKOTUYECKUX
CpeacTB UM NCUXOTPOMHbIX BELLECTB 6e3 HazHauyeHUs Bpaya IM60 HOBbIX
NOTEHLMANBbHO ONACHbIX MCUXOAKTUBHbIX BELLECTB, 40 OKOHYAHUA CPOKa, B
TEeYeHMe KOTOPOro /INLO CYMTAETCA NOABEPTHYTbIM aAMUHUCTPATUBHOMY
HaKa3aHwuio.

Mpuem Ha paboTy 6e3 nepeyncieHHbIX Bbllle JOKYMEHTOB HE AOMYyCKaeTcA.

2.7. 3anpeuwaetcs TpeboBaTb OT UL, NPU NPUEME Ha PabOTy AOKYMEHTbI,



npeacTassieHne KOTOPbIX He NpeayCMOTPEeHO 3aKOHO4ATeIbCTBOM.

2.8. Mpuem Ha paboTty obopmnaseTca NnpuKasom (pacnopsakeHnem) paboTtogartens,
M34aHHbIM HQ OCHOBAHWM 3aKNOYEHHOro TPyA0B0ro gorosopa. CogeprkaHue
NPMKasa A0MXKHO COOTBETCTBOBATb YCAOBMAM 3aKAOHEHHOMo TPYA,0BOro
Aorosopa.

2.9. NMpwukas (pacnopsaxeHune) pabotogatena o npueme Ha paboTy ob6baBnAeTCA
pPaboTHMKY NoA, PacnUCKy B TPEXAHEBHbIM CPOK CO AHA NOANMCAHUA TPYA0BOrO
porosopa. Mo TpeboBaHMIo paboTHMKa paboToaatenb 0653aH BblgaTb eMy
HagneXKallee 3aBepPeHHYH0 KOMKUIO YKa3aHHOro NpuKasa (pacnopsaxeHus). B Hem
OO0NKHbI ObITb YKa3aHbl HAUMEHOBAHME A0NXKHOCTU B COOTBETCTBUM C EAMHBIM
TapMPMKaLNOHHbIM CNPAaBOYHMKOM paboT u npodeccui paboumx,
KBa/IMOUKALMOHHbBIM CMPaBOYHUKOM A0/IKHOCTEN CYMKALUNX MW WTATHbIM
pacnMcaHMem 1 ycnoBuA onnaTbl TpyAa.

2.10. Mepen Aonyckom K paboTte BHOBb NOCTYNUBLLErO paboTHWKa 3aBeayoWwmni
06a3aH 03HAaKOMUTb PabOTHMKa:

- C YC/I0OBMAMMU TPYAQ, €ro AO0MXKHOCTHOM MHCTPYKLMEN, YCNOBUAMM ONAaThbl TPYAa,
Pa3bsACHUTbL ero npaBa M 06s83aHHOCTY;

- ¢ HacToAawmmu MpaBuiamm, NPOUHCTPYKTUPOBATbL €ro Mo NpaBuaamM TEXHUKMK
6e3onacHOCTH, NPOM3BOACTBEHHOM CaHUTAPUK, NOXKAPHOM 6e30MacHOCTU U
OpraHM3auMmn OXpaHbl XM3HU M 340P0BbA AeTel M 3aPMKCMPOBaATb CBEAEHUA O
NpoBeAEHHOM MHCTPYKTAXKe B XKYypPHane ycTaHoBAeHHOro obpasua.

2.11. Ha Bcex paboTHMKOB, NpopaboTaBLUMX CBbiWeE NATU AHel, paboToaaTenb
0643aH BeCTM TPyA0Bble KHUXKK, ecin paboTa B 3TOM OpraHM3auunm ABaaeTca Ans
HEero OCHOBHOMN.

2.12. Ha kaxkgoro paboTHrMka Mb 0OY 3aBoguMTCA IMYHOE 410, KOTOPOE COCTOUT
N3 NINCTKA y4eTa KagapoBs, aBTobmorpadpum, Konnum gokymeHTa 06 obpasoBaHmm,
MaTepuanos No pesyanbTatamM aTrectauum. locne yBonbHeHUA paboOTHMKaA ero
NM4Hoe geno xpanutca 8 MBAOY 50 neT c nocneaytowemn coaden B
COOTBETCTBYHLLNIM apXMB.

2.13. MNpeKpalLeHme TPyA0BOro A0roBopa BO3MOXKHO TO/IbKO MO OCHOBAHUAM,
MNpeaycmoTpeHHbIMK 3aKoHoaaTenbcTtBom (cT. 73,75,80,81,83,84,336
TpypoBoro Kogekca P®). PaboTHUKM MMEIOT NpPaBO PaAcTOPrHYTb TPYA0BOM
[0roBop,NUCbMeHHO npeaynpegms pykosoactso MB0Y 3a aoBe Heaenw.
MpekpaweHne TPyAoBOro gorosopa opopmnadaerca npukasom no MbAO0Y.
NONHbIA OEHEXHbIN PacyeT M Bbl4aeT emMy TPYL0BYIO KHUXKKY C BHECEHHOM B Hee
3anuncbto 06 yBONbHEHMW. 3aMNCb O NPUYNHE YBOJIbHEHMA B TPYAOBYIO KHUMXKKY
BHOCMUTCA B COOTBETCTBMU C GOPMYINPOBKAMM 3aKOHOAATENBCTBA U CO CCbIZIKOM



Ha CTaTblO M NYHKT 3aKOHa. [lHEM YBO/IbHEHMA CYUTAETCA NOCNEAHUN AEHDb
paboThl.

3. OcHOBHble 06A3aHHOCTU PAabOTHUKOB.

3.1. PaboTtaTb 4ecTHO 1 A,06POCOBECTHO, CTPOrO BbINOAHATL YY4EOHbIN PEXUM,
pacnopsaxeHua pykosoautena MB0OY, 0643aHHOCTH, BO3/10XKEHHbIE HA HUX
Yctasom MBJOY, Npasunamun BHyTPEeHHEro TpyA40BOro pacnopaaka,
NOJIOXKEHUAMM U OOIKHOCTHBIMU NHCTPYKLUMAMMN.

3.2. Cobntoaatb AUCUUNANHY TPYAA — OCHOBY nopAaaka MBA0OY, sospems
NPUXoauTb Ha paboTy, cobaoaaTh YCTaHOBIEHHYO NPOAOAKUTENBHOCTD
pabouyero BpemeHn, MakCMManbHO UCMO/b3yA ero 41A TBOPYECKOro U

30 PEKTMBHOIO BbIMOJIHEHWNA BO3/IOXKEHHbIX HA HUX 0653aHHOCTEN,
BO34EPKMBATLCA OT AENCTBUM, MELLAIOLWNM APYrMM PaboTHMUKaM BbINOHATL
CBOM TpPy[O0Bble 06A3aHHOCTM, CBOEBPEMEHHO U TOYHO UCNOJTHATD
pacnopsaXKeHna

pyKkoBoaMTENA.

3.3. BcemepHO CTPeMUTbCA K NOBbIWEHMIO Ka4eCcTBa BbINoHAEMOM paboTbl, He
A0NYCKaTb YNYLWEHWI B Hel, cTporo cobaoaatb MCNONHUTENBCKYO AUCUUNIUHY,
NOCTOAHHO MPOABNATb TBOPYECKYIO MHULMATUBY, HAMPABAEHHYIO HA AOCTMXKEHME
BbICOKMX pe3yabTaToB 06pa3oBaTe/ibHON AeATE/IbHOCTY.

3.4. Cobntopatb TpebOBaAHMA TEXHUKK BE30MACHOCTM N OXPaHbl TPYA3,
NPOM3BOACTBEHHOM CAaHUTAPUU, TMTUEHDBI, NPOTMBOMNOXKAPHOM He3onacHOCTH,
npeaycMoTPEeHHbIe COOTBETCTBYHOLLMMM NPABUAAMMU N UHCTPYKLUAMM.

3.5. BbITb BCcerga BHMMaTEbHbIM K AETAM, BEXKAMBbIMU C X POANTENAMMU U
yneHamm KONNeKTUBa.

3.6. CuctemaTMyecKm NOBbIWATL CBON TEOPETUUYECKNIM, METOANYECKUI U
KY/IbTYPHbIN YPOBEHb, 4EN0BYI0 KBaINDUKALMIO.

3.7. BbITb NpMMeEpPOM A OCTOMHOrO NOBEAEHMA U BbICOKOTO MOPAZIbHOrO 40/ra Ha
paboTe, cobatoaaTb NpaBuaa OOLLEKUTHUA.

3.8. Coaep:kaTb cBOe paboyee MecTo B YMCTOTE U NopaaKe, cobaoaaTb
YCTAHOB/IEHHbIN NOPALOK XPaHEHUA MaTePUaNbHbIX LEHHOCTEN U AOKYMEHTOB.
3.9. bepeub n yKkpennatb cobcteeHHOoCcTb MBAOY (060pyaoBaHue, UTPyLLKK,
MHBEHTapb, y4ebHble nocobua 1 T.4.), SKOHOMHO pacxoAoBaTb MaTepuasbl,
TONAMBO, 3/1IEKTPOIHEPTUIO, BOCNUTLIBATL Y AeTel bepekHoe OTHOLWEHME K
NMYLLLECTBY.

3.10. NMpoxoanTb B yCTAHOBNEHHbIE CPOKM Nepuoanyeckme meauumHcKue
OCMOTpbI.

3.11. HecTr NONHYO OTBETCTBEHHOCTb 3a }KM3Hb U 30POBbE AETEN BO BPEMS



NpoBeAeHUA y4ebHbIX U UTPOBbLIX 3aHATUIA B FPpynmne, BO BpemMA NpPorysok,
3KCcKypcui, 060 Bcex cnyyanax TpaBMaTM3IMa AeTen HemegaeHHo coobuaTb
PYKOBOACTBY, MEAULMHCKOMY PabDOTHUKY M pogUTENAM.

3.12. Npwukasom 3aseaytowiero MBAOY B AoNONHEHME K OCHOBHOM AE€ATENbHOCTHU
Ha BoCnMUTaTenen MoxeT bbiTb BO3/10XKEHO BbINONHEHWE 06A3aHHOCTEN MO
3aBeA0BaHUI0 y4ebHO-OMbITHbIMM Y4aCTKaMKN Ha TEPPUTOPUM FPYNNbI, A TAKKe
BbIMNO/IHEHME APYrMX 06pa3oBaTeibHbIX QYHKUMNA.

3.13. He ncnonb3oBatb ANA BbICTYNAEHUM U NyH6AMKaLMA B cpeacTBax MacCOBOM
MHGOPMaLMKN CBEAEHNIM, MONYYEHHDbIX B CUY CNYXKeOBHOro NoioXKeHus,
pacnpocTpaHeHMe KOTOPbIX, MOXET NPUHECTM Bpes paboTogaTento unm
paboTHUKaM.

3.14. Neparornyeckum u Apyrum paboTHMKam 3anpeLlaeTca:

- '3BMEHATb MO CBOEMY YCMOTPEHMIO pacnucaHmne 3aHATUIM U rpaduK paboTsbl;

- OTMEHATb, YAJAUHATb N COKPaLLaTb NPOAO/IKNTENIbHOCTb 3aHATUM U
nepepbIBOB  MeXKay HUMW.

3.15. B nomelLeHUAX yupexaeHna 3anpelaeTca:

- HAXO4UTbCA B BEPXHEN OAeXKAEe M rONI0BHbIX ybopax;

- [POMKO pa3roBapmBaThb M LUYMETb B KOPMAOPaAX;

- KYpUTb Ha TEPPUTOPUN;

- pacnuBaTb CNUPTHbIE HAMUTKW.

4. OcHOBHble 06A3aHHOCTU pyKoBOAUTENA.

4.1. ObecneunBaTtb cobntoaeHue pabotHnkamm MBAOY obsa3aHHOCTEN,
BO3/10’KEHHbIX HA HUX AO/IKHOCTHbIMU UHCTPYKUMAMU, YcTasom MBAOY un
HacToAwmnmm Npasmnamu.

4.2. Co3gaBaTb YCN0BUA 414 YAy4YLLEHMA KayecTBa paboTbl, CBOEBPEMEHHO
NoABOANTb NTOMM, MOOLLPATH NYyYLWMX PAOOTHUKOB C Y4ETOM MHEHUA TPYL0BOrO
Konnektuea, coseta MbOY, noBbiWwaTtb po/sb MOPaZIbHOIO U MaTepPUaIbHOIoO
CTUMYNMPOBAHUA TPYAa.

4.3. Cnocob6cTBOBATL CO34aHUIO B TPYA0BOM KOJI/IEKTUBE AE/10BOM TBOPYECKOM
06CTaHOBKM, NOAAEPKUBATb U Pa3BMBATb MHULMATMBY M aKTUBHOCTb PabOOTHMKOB.
4.4. Obecneunsatb y4yacTne paboTHMKoB B ynpasneHnn MBOY, B noNHOM mepe
MCNoNb3ya cO6paHNA TPYA0BOro KONNEKTMBA, MPOM3BOACTBEHHbIE COBELLAHUA U
pa3inyHble opMbl CAMOYNpPaBAEHMA; CBOEBPEMEHHO PAaCCMaTPMBATb 3aMeYaHuA
N NpeanoXXeHna paboTHMKOB NO COBEPLLEHCTBOBAHWUIO 06pa3oBaTeibHOM
0eATeNbHOCTU.

4.5. PauMoHanbHO opraHn3oBbIBaTb TpyA paboTHUKos MBAOY B cOOTBETCTBMMU C
MX CNeLManbHOCTbIO U KBanUPUKaUMEN, 3aKPENNATb 3a KaXKAbIM U3 HUX



onpeaeneHHoe MecTo Ans obpasoBaTeibHOM AeATeNbHOCTU, obecneymBaTb
MCNpPaBHOE COCTOAHME Yy4ebHOro M MrpoBoro obopya0BaHMA, OXPaHY 340P0BbA U
6e3onacHOCTM ycnosuA Tpyaa.

4.6. ObecneunBaTb CMCTEMATUYECKOE NOBbIWEHNE NPOPECCUOHANIBHOMN
KBanndumkaumm pabotHmkos MBA0OY, opraHM308bIBaTb U NPOBOAUTbL ATTECTALUIO
negarornyecknx paboTHUKOB, cO34aBaTb HEObXoANMbIE YCNOBUA ANA
coBMelLeHMA paboTbl c 0byuyeHnem B y4ebHbIX 3aBeAEHUAX.

4.7. Obecneunsatb cobnrogeHme TPYA0BOM N NPOM3BOACTBEHHOM AUCUMUMINHDI,
CBOEBPEMEHHO NPOABAATL MEPbI BO34ENCTBUA K HApyLUMTENAM TPYA0BOM
OVNCUMNINHDI, YYUTBIBAA NPU 3TOM MHEHME KONNEKTHMBA.

4.8. He gonyckaTtb K NCNOJIHEHMIO CBOUX 0BA3aHHOCTEN PAabOTHMKA,
noABMBLLErocA Ha paboTe B HETPE3BOM COCTOAHUMN, MPUMEHATbL K HEMY
COOTBETCTBYHOLLME ANCUMNIMHAPHbBIE MEPbI B YCTAHOBAEHHOM NOpPALKE COrNACHO
OEeNCTBYOLWEMY 3aKOHO4ATEIbCTBY.

4.9. Co3paBaTb ONTMMAJIbHO — CAaHUTAPHO —TUTUEHUYECKME YCNOBUA
(ocBeweHHOCTb paboyero mecta, TemnepaTypHbIN PEXUM, 31eKTpobe3onacHoCTb
nT.4a.). CBoeBpemeHHo nponssoantb peMoHT MB0Y, aobusatbca adpdpekTMBHOM
paboTbl TEXHMYECKOro NepcoHana.

4.10. ObecneunBaTb COXpPaHHOCTb MMmywectea MBAOY, ero coTpyaHUKOB U
neten.

4.11. ObecneymBaTb CUCTEMATUUYECKUIM KOHTPO/b 3a cCObAOAEHNEM YCOBUN
onnaTtbl Tpyaa paboTHUKOB U pacxodoBaHue ¢oHAa 3apaboTHOM NaaThl.

4.12. YyTKO OTHOCUTCA K NOBCEAHEBHbIM HyXAamM paboTHMKOB, obecneunsaTb
npeaoCcTaBaeHMe UM YCTAHOBNEHHbIX IbrOT U MPEMMYLLLECTB, MPX BO3MOKHOCTH
COLENCTBOBATL YNYULLEHUIO UX MKUAULLHO-ObITOBbIX YCAOBUIA.

4.13. HecTy OTBETCTBEHHOCTb 3@ *KU3Hb M 340POBbE AeTel BO Bpems NpebbiBaHMA
B OY. 060 Bcex cnyyasax TpaBMaTu3ma coobLaTtb B COOTBETCTBYHOLLME OPraHbl
ynpassieHnA obpasoBaHMEM B YCTAHOBAEHHOM NOpPALKE.

5. MNpasa.

5.1. Neparornyeckme paboTHUKM MMEIOT NpaBo paboTaTb NO COBMECTUTENLCTBY B
APYTMX OpraHn3aumax, ydpexaeHmax B ceobogHoe oT OCHOBHOM paboTbl Bpems,
HO He B ywepb ocHoBHOM paboTe.

5.2. PykoBogALlme n negarornyeckne pabotHMKM g06poBOAbHO NPOXOAAT pas B
NATb NET aTTeCTaumnto COrnacHo MonoXeHMo o NopaAaKe aTTecTalmm
nesarorMyecknx U pyKoBoaALWwmMX paboTHMKOB rocy4apCTBEHHbIX U
MYHUUMMNAaNbHbIX 06pa3oBaTeNbHbIX YUPEKAEHUN.

5.3. PabOTHUMKM yupexaeHna MMetoT NpaBso:



- Ha CaMoCToATENbHOE onpeaeneHme Gopm, CpeacTs U METOA0B CBOEM
negarornyeckom AeaTesIbHOCTU B paMKax BOCNMUTATE/IbHON KOMMNETEHLUUM
YupexgeHua

- onpeaesieHne No CBOEMY YCMOTPEHMIO TEMMOB NPOXOXKAEHUA TOrO UIN UHOTO
pasgena Nnporpammbl;

- NpOABAEHNE TBOPYECTBA, MHULMATUBBI.

5.4. YBaxkeHue n Bexansoe obpalyeHme co CTOPOHbI aAMUHUCTPALLUN,
BOCMUTAHHMKOB, poauTesnen.

5.5. MopanbHOe n matepuanbHOe noouw,peHue No pesysibTaTam CBOEro Tpyaa;
5.6. PabOTHMKM yupexaeHma MMeoT NPaBo Ha:

- NOBbIWEHME pa3pAaa U KaTeropmmn nNo pesysibTaTam CBOEro Tpyaa;

- coBMelleHne npodeccuii, Ao0NKHOCTEN;

- Nosly4eHune paboyero mecra, COOTBETCTBYHOLLErO CAaHUTAPHO-TUTMEHNYECKMM
HOpPMaMm, HOpMam OXpaHbl TPyAa, CHabKeHHOro HeobxoaMmbiM 060pPYA0BAHMEM,
NOCOBMAMM U MHBIMW MaTepuaiamu;

- 06A3aTeNbHOE COLMAbHOE CTPAaXOBaHME OT HECYACTHbIX C/ly4aeB Ha
Npoun3BoACTBE U NPOdECCMOHA/bHbIX 3a60/1€BaHNIA B COOTBETCTBUM C
denepanibHbIM 3aKOHOM;

- NO/ly4YeHMe A0CTOBEPHOM MHOPMALMK OT paboToaaTens, COOTBETCTBYIOLLMX
rocyaapCTBEHHbIX M 06LW,EeCTBEHHbIX OPraHOB U 0OLWECTBEHHbIX OpraHn3aummn ob
YCNIOBUAX N OXpaHe TpyAa Ha paboyem mecTe, O CyLLECTBYHOLLLEM PUCKE
NoBpPEXAEHNA 340P0BbA, @ TaKKEe O Mepax No 3alinTe OT BO34ENCTBUA BPeaHbIX U
(nnn) onacHbIx Npon3BoACTBEHHbIX GAKTOPOB;

- OTKa3 OT BbINO/IHEHWA PAbOT B C/ly4ae BOSHMKHOBEHUA ONACHOCTU AN1A }KU3HU U
34,0pOBbSA B CNeACTBME HapyLweHU TpeboBaHMIM OXpaHbl TPYAA, 33 UCKIIOYEHNEM,
npeaycMoTpeHHbIX peaepanbHbiM 3aKOHOM, 4,0 YCTPAHEHUA TAKOM ONACHOCTY;

- obecneyeHune cpeacTBamm MHOMBUAYANbHON N KONNEKTUBHOM 3aLMTe B
cooTBeTCTBUM C TpeboBaHMAMM OXpPaHbl TPyAa 3a CYET CpeacTB paboTogartens;

- 0byyeHuMe 6e3onacHbIM METOAAM M MPUEMAM TPYyAa 3a CHET CPeacTB
paboTtogaTens;

- npodeccMoHanbHyo NePenoAroToBKY 3a CHET cpeacTB paboTtogatena B cayyae
NMKBMAaummn paboyero mecta BCneACTBME HapyLLeHN TpebOBaHMN OXPaHbI
TPYA3;

- 3aNpOC O NPOBeAEHUM NPOBEPKM YCIOBMI U OXpaHbl Tpyaa Ha paboyem mecte
OpraHamu rocyZapCTBEHHONO HaA30pa M KOHTPOA 3a cobatogeHnem
3aKOHOAATENbCTBA O TPYAE M OXPaHe TPpyAa NMLAMM, OCYLLECTBAOLWLMMMU
rocyaapCTBEHHYO 3KCNEPTM3Y YC0BUM TPYAa, @ TaKKe opraHaMu NpodCcoto3HOro



KOHTpOANSA;
- obpaleHme B opraHbl rocyaapcTeseHHoM Bnactm PO, cybbvektos PP 1 opraHbl
MECTHOro CaMmoynpaBsfieHUs, K YupeguTento, K pabotogatento, a Takxe B
npodeccnmoHanbHble CO3bl, UX 0ObeAUHEHUA N UHbIE NOJIHOMOYHbIE
npeacTaBuTe/ibHblE OpPraHbl MO BONPOCAM OXpPaHbl TpyAa.

6. Pabouee Bpema n ero MCNO/Ib30BaHMUeE.

6.1. B MB1OY ycTaHaBAMBaeTcA NATMAHEBHaA paboyana Hegena ns pacyeta 40
4acoB C ABYMA BbIXOAHbIMWU AHAMK — cy660Ta 1 BOCKpeceHbe.
MpogonKkutenbHocTb paboyero gHA (CMeHbI) ANna BOCcNUTaTenen onpenenaerca ns
pacyeTta 36 4acos B HeAeNo

6.2. Bocnutatenn MBbAOY aonHbl npuxoamTb Ha paboTy 3a 15 MMHYT Ao
Ha4yana cmeHbl. OkaHuYMBaeTcs pabounin aeHb BocnuTatenen MA0Y B
3aBUCMMOCTM OT NPOAO/IKUTENBHOCTU CMEHDI.

B KOHUe aHA BocnuTaTenn 06A3aHbl NPOBOAUTL AETEN B Pa3AeBanKy NPOC/ieanTb
33 YX040M AeTen 4OMOM B CONPOBOXKAEHUN poauTenen (poacTBEHHUKOB)

6.3. AAMUHUCTPALMA MMeeT NPaBo NOCTaBUTb CreunanncrTa, MeToancTa,
cTapwero

BOCMKUTATeNA Ha 3aMeHY BOCNMTATeNA B rpynny Ans paboTbl ¢ 4eTbMM B Cy4ae
NPOM3BOACTBEHHOM HEOBXOAMMOCTH.

6.4. B cnyvyae HeABKM Ha paboTy no 60a1e3Hn paboTHUK 06A3aH NpU HaNYUK
TAKOM BO3MOXHOCTM U3BECTUTb aAMMUHUCTPALMIO KaK MOXKHO PaHblUe, a TaKKe
npeaoCcTaBUTb IMCTOK BPEMEHHOM HETPYA0CNOCOOHOCTU B NEPBbIM AEHb BbIXOAA
Ha paborTy.

6.5. Pabouee Bpema neparornyeckmnx paboTHMKoB onpegensaetca yyebHbIm
pacnMcaHMem 1 AOIKHOCTHbIMM 06A3aHHOCTAMM B COOTBETCTBMMU C YCTAaBOM
MBAOY u HacToAwmmMmM Npasmunamu.

6.6. YuebHyto HarpysKky negarormyeckmx paboTHMKOB HA HOBbIM Y4ebHbIN rog,
ycTaHaBimBaeT 3aseayrowmii MBAOY ¢ yueTomMm MHEHUA TPYAOBOro KONNEKTUBA
00 yxoaa paboTHMKa B oTNyCK. Mpn 3ToM HE0H6X0AMMO YUUTbIBATb, YTO 0O6bEM
y4ebHOM HarpysKu:

- yCTaHAB/AIMBAETCA UCXO4A N3 NPUHLMNOB NPEEMCTBEHHOCTM C Y4ETOM
KBannPpuKaumm negarormyeckoro paboTHMKa U UMeroLLLeroca B Hainymm obbema
y4yebHOM Harpysku;

- 60/1bllIEe UM MEeHbLLEe HOPMbl YaCcOB 3a CTaBKY 3apaboTHOM NaaThl
YyCTaHaB/MBAETCA TOJIbKO C MMCbMEHHOTO cornacma paboTHMKa;

- AO/KeH BbITb CTabMAbHBIM HA NPOTAXKEHUWN BCEro y4ebHOro roga, ymeHbLleHMe
€ro BO3MOXHO NpPY COKPALLEHMN YMUC/A AETEN U KOAMYECTBA rpynn.



6.7. PykoBogutens Mb10Y o06a3aH opraHM30BaTb y4YeT ABKM pabOTHUKOB
MBAOY Ha paboTy 1 yxoaa c paboTbl.

6.8. MpoaonKnTenbHOCTb paboyero aHA 0H6CNyKUBAKOLWErO NEPCOHaNa U paboumx
onpegenaeTca rpaprUKom CMEHHOCTU, KOTOPbIM A0MXKEH bbiTb 06bABNEH
paboTHMKAM NoA PAcnumCcKy M BblBELWEH HA BUAHOM MECTE He NO34Hee, YeM 33
OAVH MecAL, 40 BBeAEHWUA €ro B AEeNCTBUE.

6.9. PaboTa B npa3aHMyHble AHM 3anpeleHa. lNpuBneyeHme oTAeNbHbIX
paboTHMKoB MBAQY (meToancToB, BOCNUTATENEN U AP.) K AEKYPCTBY B
BbIXOAHbIE U NPAa3gHUYHbIE AHW AOMNYCKAETCA B UCKIHOUYUTENbHbIX CAYyYanX,
npeaycMoTPEeHHbIX 3aKOHO4AaTENbLCTBOM, MO NMCbMEHHOMY MPUKaA3y
3aseaytowero MbJOY.

6.10. JHW oTAbIXa 33 AEKYPCTBO UK PAbOTY B BbIXOAHbIE M NPa3AHMYHbIE AHU
NpeaoCTaBAATCA B NOpALKe, NPeayCMOTPEHHOM AENCTBYHOLWMM
3aKOHOAATENbCTBOM, B 1t0H0e Bpems, He coBnagatoLLee ¢ ovepegHbiM OTNYCKOM.
6.11. OuepegHOCTb NPenoCTaBNEHNA eXXero4HblX OTNYCKOB YCTaHaB/IMBAETCA C
y4yeTom HeobxoammocTn obecneyeHma HopmanbHon paboTtel MBAOY n
H6naronpuATHbLIX YCA0BUIA ANs OTAbIXa paboTHMKOB. OTNyCKa Nnegarormyeckmum
paboTHMKam MBZOY, Kak npaBmao, NpeaocTaBAAOTCA NO BO3MOXKHOCTU B
NIeTHUM Nepuroa.

6.12. MNpepocTtaBneHme OTNyCKa 3aBegyowemy opopmaseTca NPpMKasom no
COOTBETCTBYHOLLEMY OPraHy ynpasneHnsa obpasosaHuem, gpyrum paboTHUKam —
npukasom no MBZ0VY.

6.13. NMeparornyecknum v apyrum pabotHnkam MBAQOY 3anpeuwaeTcs:

- '3MEHATb MO CBOEMY YCMOTPEHMIO pacnucaHne 3aHATUI, 3aMeHATb APYT 4pYyra
6e3 Begoma pykosoactsa MbO0Y;

- OTMEHATDb, YANANHATb U COKPALLATb NPOAOIKUTENBHOCTb Y4EOHbIX 3aHATUI U
nepemeH;

- OTB/NIEKaTb Nefarornyeckmx paboTHUKoOB B yuebHOe BpemMs OT UX
HenocpeaCcTBEHHOM PaboTbl 4NA NPOBEAEHMA PA3HOrO Poaa MePONPUATUR, HE
CBA3aHHbIX C NPOU3BOACTBEHHOM AEATENbHOCTbIO.

6.14. NOCTOPOHHME LA MOTYT NPUCYTCTBOBATb B rpynmne Ha y4yebHOM 3aHATUM
TONIbKO C pa3peLleHuna 3aBeayoLWero 1 ero 3amectutenen. Bxog s rpynny nocne
Ha4yana yyebHoro 3aHATMA paspellaeTcsa ToNbKo 3aBeaytowemy MBAO0Y.

6.15. AomuHucTpauma MBAOY npusnekaeT paboTHMKOB K AEXKYPCTBY MO
MB/OQY B paboyee Bpema. [exKypcTBO A0NKHO HAYMHATLCA He paHee Yyem 3a 20
MWHYT 4,0 Ha4yana CMeHbl M NPOoAO0/IKaTbCA He 6Honee 20 MUHYT NOC/E OKOHYaAHWUA
CMeHbI gaHHOro neaarora. NpaduK AexypcTs COCTaBAAETCA Ha MecAL, U



yTBEPXKOAEeTCcA pykoBoguTesnem no cornacosaHumto ¢ Coeetom M 0OY nnn
NPOdCOO3HbIM OPraHOM.

6.16. O6wme cobpaHma TPYA0BOro KONJIEKTUBA NPOBOAATCA MO Mepe
HeobxoaMMOoCTH, HO He pexe 1 pa3a B rog,. 3acefaHUA NeJarorMyeckoro coeeTa
NpPoOBOAATCA He perke 3 pas B roa. Bce 3aceaaHna nposoaAaTca B Hepaboyee Bpems
N He OOJIKHbI NPOoA0XKaTbcA Bonee AByX 4acoB, poauTeNbCKMe cobpanma —
bonee

noayTopa 4acos.

7. NoowpeHune 3a ycnexu B pabore.

7.1. 3a 06pa3LLOBOE BbINOJIHEHME TPYAOBbIX 06A3aHHOCTEN, ycnex B 0byyeHnn un
BOCMUTAHUM AEeTEN, NPOAO/IKUTENBHYIO N Be3ynpeyHyto paboTy, HOBAaTOPCTBO B
TpyAe v gpyrne AoCTUXKEHUNA NPUMEHAIOTCA ceaytowme Noow,peHna:

- 0b6bABNEHME 61aroAaPHOCTM C 3aHECEHMEM B TPYA,0BYIO KHUXKKY;

- Bbl4aya npemuu;

- HarpaXkaeHue LLeHHbIM NO4APKOM;

- HarpaXaeHne NOYEeTHOM rPaMmoTOoN;

- NpeACTaBAEHUE K 3BaHUIO /ly4yLllero no npodeccum;

- NpeAcTaBNeHNe K HarpaxKAeHUIo rocy4apCTBEHHbIMW Harpagamu.

B MBAOY moryT npMMeHATLCA U Apyrme BeOMCTBEHHbIE N rOCYAapPCTBEHHbIE
NOOLW,pPEeHnA.

7.2. 3a ocobble 3acnyru pabotHkn MBAOY npeacTaBnAOTCA AN HarpaxXaeHua
NPaBUTENbCTBEHHBIMW HAarpagamm, YCTaHOBAEHHble ANA PAaBOTHUKOB HAPOAHOIo
o0bpa3oBaHMA, U NPUCBOEHME MOYETHbIX 3BAHUM.

7.3. Mpun npumeHeHUn mep nooLpeHma obecneymBaeTca couyeTaHne
MaTepmnanbHOro 1 MOpPasnbHOro CTUMy/IMpoBaHue Tpyaa. [oowpeHune
06BbABNAOTCA B MPUKA3e, 40BOAATCA A0 CBEAEHUA BCErO KONNEKTMBA M 3aHOCATCA
B TPYAOBYIO KHUXKKY.

7.4. Tlpy npyMeHeHUNn MOoPabHOIo N MaTepPUabHOro NOOLWPEHMUA, NP
npeacTaB/fieHNUM PAabOTHUKOB K FOCYAapCTBEHHbIM Harpaaam M NOYETHbIM
3BaHUAM

YYUTbIBAETCA MHEHMe TPY[0BOro Koanektmea, coeeta M 0Y.

8. OTBETCTBEHHOCTb 3a HapyLUeHue TPYAO0BON AUCLUNIUNHDI.

8.1. HapyweHune Tpya0BOM OUCUMUN/INHDI, T.€. HEUCNONHEHUE UM HEHAZNeXKallee
MCNONHEHME NO BUHE PaboTHMKA 06A3aHHOCTEN, BO3/10XKEHHbIX HA HETO
TPYAOBbIM

A0roBopom (KoHTpakTom), yctaBom MBAOY, HacToawmmu MNpasunamu,
OO/IKHOCTHBIMM MHCTPYKUMAMM, BAEYET 3a COOON NpUMeEHEHME Mep



AVNCLMNANHAPHOIO 1 06LWecTBEHHOro BO3AENCTBUA, A TaKKe NPUMEHEHKE Mep,
npeaycMOTPEHHbIX AEeNCTBYHOLWMM 3aKOHOA4ATE/IbCTBOM.

8.2. 32 HEMCNOZIHEHNE NN HEHAANEXKALLLee UCNOAHEHNE PabOTHMKOM No ero
BUHE

BO3/10XKEHHbIX Ha HEro TPYA,0BbiX 06A3aHHOCTEN PYKOBOACTBO MMEET NPaBo
NPUMEHUTb cieaytowme ANCUUNINHAPHbBIE B3bICKAHUA:

- 3aMeYyaHue;

- BbIrOBOP;

- YBOJIbHEHME MO0 COOTBETCTBYIOLMM OCHOBaHUAM.

8.3. YBONbHEHME B KQUeCTBe B3bICKAHMA MOXKET ObITb NPUMEHEHO 33
HEOAHOKPATHOE HEUCNONIHEHME PABOTHUKOM 6e3 yBaXKMUTENbHbIX NPUYUH
0653aHHOCTEN, BO3/10XKEHHbIX HA HEro TPYA0BbIM AoroBopom, Yctasom MBAOY wm
HacToAwmMmuM MpaBmunamu. 3a nporyn (B TOM YMcae 3a OTCYTCTBME HA paboyem
MmecTe 6os1iee yeTbipex YacoB B TeyeHne pabouero gHA) 6e3 yBaxKMTeIbHOM
npuymnHbl pykoBoactso MBAOY moxeT yBoanTb paboTHMKA. B cooTBETCTBMM C
AENCTBYIOLWLMM 3aKOHOA4ATE/IbCTBOM O TPyAe Nefarormyeckmin paboTHMK moxeT
6bITb YBOJIEH 33 COBEPLLUEHME AMOPAJIbHOrO NPOCTYMNKa, He COBMECTUMOTO C
OANbHENLNM BbINOJHEHNEM BOCMUTATENbHbBIX QYHKLNN.

8.4. lvcumnnmnHapHoe B3blCKaHMe Hanaraetca 3aseayowmm MbOY.
PyKoBoACTBO MMeEET NpaBo nepeaaTtb BOMNPOC O HApyLIEHMN TPYA0BOM
ONCLUMNAUHBI HAQ PacCMOTPEHUE TPYAO0BOro KOEKTUBA.

8.5. AncumnamHapHble B3bICKAaHUA Ha 3aBeyloLLero HanaratoTca OpraHoOm
ynpassieHna obpasoBaHMEM, KOTOPbIN MMEET NPABO Ha3Ha4YaTb M YBOJIbHATb
pykosoautena Mb0Y.

8.6. [lo npmeHeHMA B3bICKAHMA OT HapyLwuTenen Tpy4080ON ANCUMUNANHDI
AOMKHbI 6bITb NOTPeboBaHbl 06bACHEHNA B NMCbMeHHOM dopme. OTKas
paboTHMKA AaTb 06BACHEHNE HE MOXKET CAYXKUTb NPENATCTBMEM AN1A NPUMEHEHMUA
ONCUMNAMHAPHOIO B3bIiCKaHUA. [AncumnanHapHoe B3bICKaHUe NPUMEHAETCA
PYKOBOZACTBOM HE NO34HEee 04HOro MecAua Co AHA ero 0bHapyKeHus, He cYnTan
BpemeHun 601e3HN Unn npebbiBaHUA PpaboTHUKA B OTNYCKE.

8.7. 3a Kaxaoe HapyLleHMe TPyA0BOM ANCLUNANHBI MOXKET ObiTb MPUMEHEHO
TO/IbKO O4HO ANCUMNIMHAPHOE B3bICKAHMUE.

8.8. MpunKas o NpUMeHEHUN ANCLMNANHAPHOIO B3bICKaHUA 06bABAAETCA
paboTHMKY NoA PacnucKy B TeyeHne Tpex paboumx AHen co AHA ero nsgaHma. B
Cny4ae OoTKa3la paboTHMKA nognucaTb YKa3aHHbIN NPUKa3 COCTaBAAETCA
COOTBETCTBYHOLLUM AKT.

8.9. Ecau B TeveHme roga co gHA NpMMeHeHUA ANCUMNIMHAPHOIO B3bICKAHMA



paboTHUK He ByaeT NnogBepPrHyT HOBOMY AMUCUMNAINHAPHOMY B3bICKAHMIO, OH
CYMTAETCA He NOABEPTWNMCA ANCUNUNANHAPHOMY B3bICKaHUIO. PykoBoanuTens
MBQOY no cBoen MHMLMATUBE, XO4ATANCTBY TPYA,0BOr0 KONNEKTMBA UK
JNINYHOMY 335IBNEHUNIO PABOTHUKA MOXKET M34aTb NPUKA3 O CHATUW B3bICKAHUA, He
OXKMAaA NCTeYEHMA roaa, ecnm PaboTHUK He A0NYCTUA HOBOIO HapyLLeHMNA
TPYAOBOW AUCLMUNAMHBI U NPUTOM NPOABUA ceDA KaK XOPOLLIMA U
006poCcoBECTHbIN PabOTHUK. B Te4eHMe CpoKa AeNCTBUA AUCUMNANHAPHOIO
B3bICKAHMA Mepbl MOOLPEHUA, YKa3aHHbIE B M.7, HE NPUMEHAOTCA.

8.10. YBo/IbHEHMe B nopAaaKe AUCUMNIMHAPHOTO B3bICKAaHMA, a TaKXKe
YBONbHEHME

B CBA3M C aMOPa/IbHbIM MPOCTYNMKOM M NPUMEHEHNEM Mep GU3UYECKOTO UK
NMCUXONIOTMYECKOrO HAaCUAMA NPon3BOAATCA 6e3 cornacma ¢ NPOdPCOO3HbIM
OpraHom.

8.11. MpaBuna BHYTpeHHero Tpyaosoro pacnopagka MbAOY oTHocATCA K
NIOKaNbHbIM NPABOBbIM aKTaM, pernameHTUPYIOLLMM OTHOLLIEHMA BHYTPU
KONNEeKTMBa
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